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0 3aumTe, XpaHeHUuH H 00paboTKHU MepCOHATbHBIX JAHHBIX paﬁOTHHKOB
MAY J1O HukHeTaBIMHCKOr0 MyHHIMNIAJbHOTO paiioHa «II0»

1. O6mue nooxKeHHs P

1.1 Hacmsnuee HONIOXKEHUe perynupye’r OTHOIIEHUS], CBS3aHHEIE C o6pa60T1(0H HepCOHaJILHLIX
JaHHBIX, BKIodatomue B ce0s npomssomumeie MAY JIO HmwkreTaBauHCKOTO MY HULHTIEHOTO paiioHa

. «O» (manmee - opraHmzagmA) ZOEHCTBHA IO MONMy4eHHIO, o0paboTke, XpaHEHHIO,.. MEpeaade

<.

' HepCOHaIILHBIX JABHBIX pa60TI-H/IKOB WM HHOMY HX HCIIONE30BAHHIO, ¢ IEJIBIO 3ALIUTEI HepCOHaJ'IBHI:IX

JaHHBIX paGOTHUKOR OT HCLaHKJ.[I/IOHI/IPOBaHHOI“O noc*[yna 2 TaIOKe HENpPABOMEPHOTO IX UCTIOIE0BAMUS 1
YTpaTEL. <

.1.2. TlonoxeHve pa3pabOTaHO B COOTBETCTBHU C KOHCTmyuHeH Poccuiickoit Denepanuy,
TpymoBbIM KOZeKcoM Poccuiickolt ®enepaimu, denepansubmv 3akoHoM ot 27 mons 2006 r, N 149-03
"O6 uHbOpMAanuy, HHfbopMauHOHme TEXHOIOTHAX H O 3alliTe HHpOopMamnn', d)encpanr,ﬂbm 3aKOHOM
ot 27 wons 2006T. N 152-@3 o) MEPCOHANLHEIX NaHHEIX" (Jajiee - 3aKOH O NepCOHAILHEIX ;[aHHHx) u
HAHBIMUA HOpMaTI/IBHO-HpaBOBbIMI/I aKTamu B 0071aCTH 06pa60TKI/I U SAIATEI IEPCOHANBHBIX NAHHEIX.

. 2, IlonaTHe M COCTAB MEPCOHANLHLIX JaHHBIX !

2.1. B nemax HAaCTOANIETO IONOKCHMA IHON IIEPCOHANBHBIMH [@HHBIMA TOHAMAETCA JFOGas
uHbOpMAIHS, IIPAMO HJIH KOCBEHHO OTHOCAIIANACS K PaOOTHHKY.

2.2. Tpu 3aKmoueHMd TPYIOBOIO IOTOROpA JIUIO, nocrynaromee Ha paGOTy, npeILapser
paboTtonmaTenro: e .

- IACTIOPT MJTH MHOU JOKYMEHT, YIOCTOBEPSAIONIHE THIHOCTE, .

- TPYZOBYIO KHIDKKY 1 (mm) CBE/IEHUS! O TPY/OBOM [ESITENILHOCTH, 33 ncmnoquHeM CIIyHaes, ecii
TPYHOBO¥ IOTOBOP 3aKIIOYAETCs BIEPBBIE;

- JMOKYMEHT,  HOATBEP/KAAIOIMHH  PETHCTPALHIO © B CHCTEMS I/IHJ:[HBI/II[ya.]'II)HOFO
(mepcoHUUIMPOBAHHOrO) y4eT4, B.TOM YHCIe B (HOpMe BIIEKTPOHHOTO JOKYMEHTA; :

- = MOKYMEHTHI BOHHCKOTO y4YeTa - I BOSHHOOOS3aHHBIX M JIHL|, NOVIEKAIIUX TPU3bIBY HA

" BOEHHYIO CIYXKOY;

- HOKyMeHT 006 obpa3oBanuu u (WiIH) 0 KB MKAIMY WA HATIHIUAH CHCHI/IaJ'IBHLIX 3HaHuM (IpH
HOCTYIUICHUH Ha paboTy, TpeOyIOIIyIo CIIeaIbHBIX 3HAHUN HITH CIICHAIBHOM II0ArOTOBKH);
-~ CIIPaBKy O HAJIMYMK (OTCYTCTBHMH) CyIUMOCTHU U (MIM) (haKTa yrOIOBHOTO IPECIIeIOBAHMS JIHOO O

) TIIPEKpaeHuy YyIrOJOBHOI'O IPECICIOBAHUA 1O peaGI/IJII/ITI/IpyIOIl[I/IM OCHOBaHHAM (HpI/I NOCTYIUICHHU Ha

paboTy, CBS3aHHYIO C JESTENbHOCTHIO, K OCYIECTBICHUIO KOTOPO He JOMYCKAIOTCS JIMIA, HMEIOIIHe WK
HMEBIIKE CYARMOCTS, II0BEPrafOIIHecs WK II0JBEPraBIINecs yroIOBHOMY MPECIIEIOBAHHIO).
B ormensHEIX ciydasx ¢ ydeToM crenudUKy paboTH MOXET HpelyCMaTpUBaThCS HEOOXOIUMOCTE



IpeIbABICHUS MPU 3aKIIOYEHUH TPYJOBOTO JJOTOBOPA TOMOJHUTENIBHBIX JOKYMEHTOB.

2.3. 3ampemraercs TpeOoBaTh OT JMIA, MOCTYMAIOUIETO Ha pPabOTy, IOKYMEHTHI, MOMUMO
npeaycMOTpeHHBIX TpyaoBeIM KoaekcoM Poccuiickoit deneparnnu, wHBIME (enepatbHBIMH 3aKOHAMH,
ykasamu IIpesunenra Poccuiickoir ®enepanuun u nocraHosieHusMmu [IpaBurenscrBa Poccuiickoin
denepanuu.

2.4. K nepcoHa bHBIM JJaHHBIM paOOTHHUKA OTHOCSTCS:

- aHKeTHBIE ¥ OnorpaduiecKre JaHHBIC,

- aCHOPTHHIE IAHHBIE;

- CBEJICHUSI O BOMHCKOM YUETE;

- CIIELUATIBHOCTD U 3aHUMAaeMast 10JIKHOCTB;

- CBeJIeHUs 0 3apaboTHOI maTe;

- CBEJICHUS O COLIMAJIBHBIX JIbIOTAX;

- aJpec MecTa JKUTEeIbCTBA, KOHTAKTHBIN TenedoH;

- coziepKaHKMEe TPYJOBOIO JOTOBOPa;

- IPUKA3bl IO JTUYHOMY COCTaBY;

- JINYHOE JIeJI0 U TPY/I0Basi KHUKKA;

2.5. Yka3aHHbIE CBEJEHUS M JIOKYMEHTHI SBISAIOTCS KOH(DUIeHIManIbHbIMU. PaboTomarens Kak
OIepaTop MEPCOHANBHBIX JAaHHBIX HE BIPABE PACHpPOCTPAHATH IMEPCOHAIBHBIE JaHHbIE Oe3 corjacus
paboTHHKA, €CITH HHOE HE TIPETYCMOTPEHO (heiepaibHbIM 3aKOHOM.

3. O0padoTKa NePCOHANBHBIX JaHHBIX PA0OTHHUKA U TAPAHTHHU HUX 3aLIUTHI

3.1. Tlox oGpaboOTKOW TMEpPCOHANBHBIX TAHHBIX MMOHUMAETCS JII00Oe IeHcTBHE (Omeparus) WiIu
COBOKYITHOCTb JICHCTBUH (Omepariuii), CoBepIIaeMbIX C HCIIOJIb30BAHHEM CPEJICTB aBTOMATH3AIMK WK 0e3
HCIIOJIb30BAaHUSl TAKUX CPEACTB C MEPCOHAIbHBIMU JAHHBIMU, BKJIIOYast cOOp, 3aMUCh, CUCTEMATH3AIMIO,
HaKOIJICHUE, XpaHEHHe, YTOUYHEHHEe (OOHOBIIEHHE, U3MEHEHUE), U3BIICUCHHE, UCIIONb30BaHUe, Tepeaavy
(pactipocTpaneHue, mpeaoCTaBlIeHrE, JOCTYI), 00e3TUIMBaHNe, OJIOKUPOBAaHUE, yaaJeHUE, YHUUTOKCHHE
NePCOHATBHBIX JAHHBIX.

3.2. B memsax obOecnedyeHus: mpaB W CBOOOJ dYellOBeKa W TpakJaHWHA pabOTomaTelh U €ro
NPEJCTaBUTENIN TP 00pabOTKEe TMEepCOHATBHBIX JAaHHBIX PAOOTHUKA O0s3aHBI COOMIOAATH CIIEAYIOIINE
obmue TpedoBaHMS:

- 00paboTKa MePCOHATIBHBIX TAHHBIX PAOOTHHKA MOXKET OCYILECTBIIATHCS UCKIIOUUTENFHO B IIEIISAX
oOecrnieyeHrs COOJIOIEHUS] 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBHUS paOOTHUKAM B
TPYZAOYCTpOiicTBE, 00y4UeHNH, oOecreueH s TMUYHOW 0e30MacCHOCTH PaOOTHUKOB, KOHTPOJISI KOJIUYECTBA U
KayecTBa BBIIIOJIHAEMOM paboThl U 00ecIeYeH s COXPAaHHOCTH UMYIIECTBA;

- TIpH OTpeseTIeHnH o0beMa U coaepx aHus 00padaThIBAEMbIX MEPCOHATIBHBIX JAHHBIX paOOTHHKA
pabotonaTens JOJDKEH pykoBoacTBoBaThes Koncturymumenn Poccuiickoit ®enpepanuu, TpymaoBbiM
kozekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaTbHBIMU 3aKOHAMU;

- BCE MEpCOHANbHBIE JaHHbIe PaOOTHHKA CIIEyeT MOoJIydyaTh y HEro camoro. Eciu nmepcoHalbHbIe
JaHHbIE PA0OTHUKA BO3MOXKHO MOJYYUTh TOJBKO y TPETheH CTOPOHBI, TO PabOTHUK JOJKEH OBITH
yBeIOMJIEH 00 3TOM 3apaHee M OT HEero JIOJDKHO OBITh MOJY4YeHO MUChbMEHHOe coriacue. Pabotonarens
JIOJDKEH COOOIIUTh pabOTHHKY O LeNiX, MpearnojaraeMblX HCTOYHUKAX U CIIOCO0axX IONyYCHHS
NEPCOHANBHBIX JAHHBIX, a TaKKE O XapaKTepe MOJIeKAIINX IMOTYyYSHHIO MEePCOHANIbHBIX IaHHBIX U
MOCJEICTBHX OTKa3a pabOTHUKA 1aTh MUCbMEHHOE COTJIacue Ha UX MOJTyYCHHE;

- paboTonaTens HE UMEET TpaBa MoJydaTh U 00padaThIBaTh MEPCOHANIbHBIC JaHHBIE PAOOTHHUKA O
€ro MOJUTHYECKUX, PEIIMTHO3HBIX U MHBIX YOEXKICHUSIX U YacTHOM >KM3HU. B ciydasx, HEmocpeacTBEHHO
CBSI3aHHBIX C BONPOCAMU TPYIOBBIX OTHOIIECHHWH, B COOTBETCTBUU CO cTatbed 24 KoHCTUTYyHHMU
Poccuiickoit ®eneparu paboTtomarens BOpaBe NMOdy4daTh U 0OpabaThIBaTh JaHHBIE O YACTHOW KHU3HU



paboTHHKA TOJIBKO € €r0 MUCHMEHHOTO COTJIacHs;

- paboTonaTens HE UMEET TpaBa MoJydaTh U 00padaThIBaTh MEPCOHANIbHBIC JaHHBIE PAOOTHHUKA O
€ro YJICHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSIX WIHM €ro MpOo(COI03HON AEATENbHOCTH, 32 UCKIIOUECHHEM
ClIy4aeB, MpeayCMOTpeHHBIX TpymoBeIM KoaekcoM Poccuiickoit deneparnuu win HHbIMHA (eaepaabHbIMU
3aKOHAMH;

- TIpYU MIPUHATUM PELIEHUM, 3aTparuBaoluX HHTEpechl paboTHHKA, paboTOJaTeNh HE UMEET IpaBa
OCHOBBIBAaThCSI Ha TMEPCOHANBHBIX JAHHBIX PaOOTHHKA, MOJYYCHHBIX HCKIIOUUTEIBHO B PE3ylbTaTe MX
aBTOMATHU3UPOBAHHOW 00PabOTKU MIIH 3JEKTPOHHOTO MOJIyUYEHHUSI.

3.3. 3ammrTa NEepCcOHANbHBIX MAHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO WX MHCIOJIb30BAHUS WU
yTpaTel obecrieunBaeTcss paboToNaTeNeM 3a CYET €ro CPElCTB B MOPSAIKE, YCTAaHOBICHHOM TpYJIOBBIM
kozekcoM Poccuiickoit @enepannu, MHBIMH (eiepaTbHBIMU 3aKOHAMU M HACTOSIIUM HOJIOXKEHUEM.

3.4. PaGoTHUKH U UX MPENCTAaBUTENN JOHKHBI ObITh 03HAKOMJIEHBI O]l POCIHCH C JOKYMEHTaMH,
YCTaHABJIMBAIOUIMMH MOPSAA0K 00pabOTKM MEPCOHANBHBIX JTaHHBIX PAOOTHUKOB, a TaKKe 00 MX MpaBax H
00s13aHHOCTSIX B 3TOM 00JIACTH.

3.5. PaGoTHHKM HE TOJKHBI OTKA3bIBATHCS OT CBOUX IIPAB HA COXPAHEHUE U 3aIUTY TaiHBI.

3.6. PaGotonatenp, paOOTHUKU M WX MPEICTABUTENN IOJHKHBI COBMECTHO BbIpaOaThIBaTh MEpPhI
3aLUTHI IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB.

3.7. PabGotomaTenr mpu oOpabOTKE MEPCOHAIBHBIX MAaHHBIX O00s3aH MPUHUMATh HEOOXOIUMBIE
IPaBOBbIC, OPraHM3ALMOHHbIE M TEXHUYECKHE Mephl WM O0ECleYMBaTh HMX TNPHUHATHE JUIS 3aIIUTHI
MEPCOHAIBHBIX JTAHHBIX OT HEMPAaBOMEPHOTO MM CIIy4allHOTO JOCTYIa K HUM, YHUUTOKEHUS, U3MEHEHUS,
OJIOKMPOBaHUS, KOMUPOBAHUSA, MPEIOCTABICHUS, PACIPOCTPAHEHHS MEPCOHAIBHBIX JAAHHBIX, 4 TAKXKe OT
MHBIX HEMPABOMEPHBIX JEHCTBUI B OTHOLLIEHUH MEPCOHATIBHBIX TaHHBIX.

3.8. PabGotomarenp OCyIIecTBIsET BHYTPEHHHH KOHTPOJIb COOTBETCTBUS  00pabOTKH
NEPCOHANBHBIX JIaHHBIX 3aKOHY O MEpPCOHANbHBIX JAaHHBIX, TPEOOBaHHUSIM K 3alUTe MEPCOHAIBHBIX
JAHHBIX, TOJUTHKE paboTonaTeNss B OTHOLICHHMM OOPaOOTKM MEpPCOHANBHBIX IaHHBIX, HACTOSIIEMY
MOJIOXKEHUIO.

3.9. Pabortonarens 3HAKOMUT pPaOOTHHUKOB, HEMOCPEACTBEHHO OCYIIECTBISIOMUX 00paboTKy
MEPCOHAJIbHBIX JAHHBIX, C MOJIOXKEHUSIMHU 3aKOHOJaTenbcTBa Poccuiickoin denepavii 0 MEPCOHAIBHBIX
JAHHBIX, B TOM 4YKCJe TPpeOOBAHMUSAMU K 3aIIUTE NEPCOHANBHBIX JTaHHBIX, TOKYMEHTAaMH, ONPEICIIIONIMH
MOJIUTUKY paboTojiaresiss B OTHOIIEHWHM OOpabOTKM NEPCOHANBHBIX NAHHBIX, JOKAJIbHBIMU aKTaMH I10
BOIpOcaM 00pabOTKH MEPCOHANIBHBIX TaHHBIX, U (WIK) 00y4aeT yKa3aHHBIX paOOTHHUKOB.

3.10. PaGotomarenr oOecneunBaeT O€30MACHOCTh TEPCOHANBHBIX JAaHHBIX PaOOTHUKOB
CIIETYIOIIUMHU CIIOCOO0aMMU:

- ompelereHUEM yrpo3 O€30MacHOCTH TMEpPCOHANBHBIX JaHHBIX TpH HX 00paboTke B
UH(OPMALMOHHBIX CHCTEMaX MEePCOHANBHBIX IaHHBIX;

- TPUMEHEHUEM OpraHM3allMOHHBIX M TEXHUYECKUX Mep MO0 OO0ecreueHuto Oe30MacHOCTH
NEPCOHANBHBIX JAHHBIX NPU HUX 00pabOTKEe B MH(POPMALMOHHBIX CHUCTEMax MNEPCOHAJBbHBIX JAaHHBIX,
HEOOXOIUMBIX JJIsi BBIMOJHEHUS TPeOOBaHUM K 3alUTE MEPCOHATbHBIX JAHHBIX, HCIIOJIHEHHE KOTOPBIX
oOecrieunBaeT ycTaHoBieHHbIe IIpaButenscTBoM Poccuiickoit ®Penepanuu ypoBHH 3alIUIIEHHOCTH
MEPCOHANBHBIX JaHHBIX;

- IPUMEHEHHUEM MPOLIEIINX B YCTAHOBICHHOM IMOPSIKE MPOLEyp OLIEHKU COOTBETCTBUS CPEICTB
3amuTHl HTHGOPMAITUH;

- OLEHKON 3(P(PEKTUBHOCTH MPUHUMAEMBIX MEp MO 00ECIeYeHHI0 OE30MaCHOCTH MEePCOHATBHBIX
JaHHBIX JI0 BBOJIA B AKCIUTyaTaIli0 HHGOPMAIIMOHHON CHCTEMBI IEPCOHATIBHBIX JAHHBIX;

- YU4€TOM MAaIIMHHBIX HOCUTEIIEH MePCOHAIBHBIX TaHHBIX;

- oOHapyxeHHeM (PAKTOB HECAHKIIMOHUPOBAHHOTO JOCTyNa K TMEPCOHAIBHBIM JaHHBIM H
NPUHSATHEM MED;

- BOCCTaHOBJICHHMEM [E€PCOHAIbHBIX JaHHBIX, MOIU(DUIMPOBAHHBIX WIH YHUYTONKEHHBIX
BCJIEJICTBHE HECAHKIIMOHUPOBAHHOTO JOCTYIA K HUM;

- YCTAaHOBJIGHHEM TMpaBWJI JOCTyNa K TEPCOHAIbHBIM JaHHBIM, OOpabaThiBaeMbIM B



WH(POPMALIMOHHON CHUCTEME MEePCOHANBHBIX JaHHBIX, a TakKKe 00ECIEUCHUEeM PETUCTPAIMHA M Y4eTa BCEeX
NEICTBUI, COBEpIIAEMBIX C NEPCOHAIBHBIMH JAHHBIMH B HH(POPMAIMOHHON CHUCTEME MEepPCOHAIBHBIX
JAHHBIX;

- KOHTPOJIEM 3a PUHUMAEMBbIMU MEpaMu 10 0OecreyeHN0 0€30MaCHOCTH MEPCOHATBHBIX JaHHBIX
Y YPOBHSI 3aIIUIIIEHHOCTH NH(POPMAITMOHHBIX CUCTEM MEPCOHATBHBIX JAHHBIX.

3.11. Paboromatenr obpabaTeiBacT B MHGOPMAIIMOHHBIX CHCTEMaX C HCIOJIb30BAaHHWEM CPEJCTB
ABTOMATH3AIMH CIEAYIONME KaTerOpHH MEePCOHANBHBIX JAaHHBIX paOOTHUKA, 00eCrednBaeT UX 3allUTy C
Y4€TOM OIPEIETICHHOT0 TUIa YIpo3 0€30MacHOCTH U YPOBHS 3aIIUIEHHOCTH EPCOHAIBHBIX JaHHBIX

3.12. IIpu 4-M ypoBHE 3aIIUIICHHOCTH TIEPCOHANBHBIX JaHHBIX pab0TOAaTENb:

- o0ecreynBaeT pPeXUM OE30MaCHOCTH TIOMEIICHUM, B KOTOPBIX pa3MelleHa WH(OpMarmoHHas
CUCTEMa, MPENATCTBYIOMUN BO3MOKXHOCTH HEKOHTPOJIMPYEMOTO IPOHUKHOBEHUS WM MPEOBIBAHUS B ITUX
MOMEILEHUIX JIUI], He UMEIOIINX MPaBa JOCTyMa B 3TH MOMEIEHUS;

- o0ecreuynBaeT COXPaHHOCTh HOCUTEIEH IePCOHANTBHBIX JaHHBIX;

- yIBEpXJaeT TMepedyeHb pPAaOOTHUKOB, JOCTYN KOTOPBIX K IE€PCOHAJbHBIM JIaHHBIM,
oOpabaTbiBaeMbIM B HMH()OPMALMOHHOM CHCTEME, HEOOXOAWM JUIS BBINOJHEHHS HUMH CIIY)>KEOHBIX
(TpymOBBIX) 005I3aHHOCTEH;

- HCIIOJIb3yeT CPEeICTBa 3aIlUThl MH()OpPMAIMH, TPOMICININE MPOLEAYPY OIEHKH COOTBETCTBHS
TpeOOBaHUAM 3aKOHOJATeNbCTBA Poccuiickoir dexepanuu B obOnactu obecrieueHuss O€30MacHOCTH
UHpOpMaLIUH.

3.13. IIpu 3-M ypoBHE 3alIUIIEHHOCTH MEPCOHAIBHBIX JAHHBIX pab0TONATEIh MTOTOJHUTEIHLHO K
MepaM, TEPEYUCICHHBIM B TYyHKTEe 3.12 HACTOSIIEr0 MOJOXEHHS, Ha3HadaeT JODKHOCTHOE JIUIIO
(paboTHMKA), OTBETCTBEHHOTO 3a  oOOecmedYeHWe  OE30MacHOCTH  TMEPCOHANBHBIX  JaHHBIX B
UH(POPMALIMOHHOH CUCTEME.

3.14. Tlpu 2-M ypoBHE 3alIUIIEHHOCTH MEPCOHAIBHBIX JAHHBIX pab0TO/NATEIh MOTOJHUTEIHLHO K
MepaM, IMepedyuciIeHHbIM B IyHKTax 3.12, 3.13 HacTOALIETro IMOJIOXKEHHS, OrpPaHMYMBAET JOCTYN K
COJICP)KAHUIO AJIEKTPOHHOTO JKypHajla COOOLIEHUH, 3a HWCKIIOYEHHEM JUIsl JOJIKHOCTHBIX JIHIT
(paGOTHUKOB), KOTOPBIM CBEJICHUS, COJIEPKAIINECS B YKa3aHHOM KypHaJie, HEOOXOUMBI JJIsI BHITIOTHEHHS
CITY)KEOHBIX (TPYIOBBIX) 00S3aHHOCTEH.

3.15. IIpu 1-m ypoBHE 3alIUIIEHHOCTH MEPCOHAIBHBIX JaHHBIX PabOTOMATENb JTOMOIHUTEILHO K
MepaM, NMePEUYUCICHHBIM B MyHKTax 3.12-3.14 HACTOAIIErO MOJIO0KEHUS:

- o0ecreynBaeT aBTOMATUYECKYI0 PErUCTPALUI0 B AJIEKTPOHHOM JKypHajie Oe30MacHOCTH
M3MEHEHHUs [MOJIHOMOYMM pabOTHUKA IO JOCTYNy K TIEpCOHAJbHBIM JaHHBIM, COJIEp)KallUMCs B
UH(OPMALIMOHHOM CUCTEME;

- Cco3daeT CTPYKTypHOE ToJpa3felieHne, OTBETCTBEHHOE 3a obecreueHne O0e30MacHOCTH
MEPCOHANBHBIX JaHHBIX B HMHGOPMAIMOHHON CHCTeMe, MO0 BO3JIaraeT Ha OJIHO U3 CTPYKTYPHBIX
nojpasaeseHnid (PyHKIIUU o 00eCIEYeHUIO TaKOH O€30MaCHOCTH.

3.16. Paboromatens oOpabaTbiBaeT O€3 HWCIMOJIB30BAHUS CPEICTB aBTOMATH3AIMH CIEIYIOIINE
KaTeropuy IEepPCOHANBHBIX JAaHHBIX paOOTHHKA, OOecreunMBaeT HUX 3allluTy, KOTOpBhIE XpaHATCA Ha
OyMaKHBIX HOCHUTEJISIX.

3.17. PabGotonarens nmpu oOpabOTKe MEPCOHAIBHBIX TaHHBIX PAOOTHHUKA Ha OYMa)KHBIX HOCHUTEISIX
B IEJISIX 00€CTIeYeHHS UX 3aIIUTHI:

- Ha3HAYaeT JOJDKHOCTHOE JIMIO (paOOTHHKA), OTBETCTBEHHOTO 3a 0OpabOTKY IMEpPCOHAIBHBIX
JAHHBIX;

- OrpaHMYMBAaeT [JOMYCK B TIOMENICHHUS, B KOTOPBIX XPaHATCS JOKYMEHTBHI, COJEpKallue
NEPCOHAIBHBIE TaHHBIE PAOOTHUKOB.

3.18. B mensx obecnedeHus: KOH(GUICHIIMATLHOCTH JTOKYMEHTBI, COJEpIKaIe IMepCOHATbHBIC
JaHHble PaOOTHUKOB, OMOPMIISIOTCSA, BEAYTCS M XpaHATCS TOJIBKO PAaOOTHHKAMM OTJeNa KaJpoB,
OyXTaJITepUU U CITYKOBI OXpaHbI TpyAa paboToaaTENs.

3.19. PaGoTHMKH, [OMyIIEHHBIE K NEPCOHAJBHBIM JaHHBIM pPa0OTHHUKOB, IOANUCHIBAIOT
00s3aTeNbCTBA O HEpasIIallleHUH T[EepPCOHAJbHBIX JaHHBIX. B mpoTuBHOM ciydae 10 0oOpaboOTKu



MEPCOHANBHBIX TAHHBIX PAOOTHUKOB HE JIOMYCKAIOTCSI.

3.20. TlepconanpHBIC TaHHBIE PAOOTHUKA XPAHATCSA B ceiie Ha OyMaKHBIX HOCHTEIISX: TPYIOBas
KHIDKKA, JINYHAs KapTOYKa, JIMYHOE JEJIO U Ha 3JIEKTPOHHBIX HOCUTENSIX C OTPAHUYEHHBIM JI0CTYIIOM.

[TpaBo gocTymna K nepcoHaIbHbIM JaHHBIM PAOOTHHUKA UMEIOT:

- PYKOBOAUTENb OPTaHU3alIUY;

- 1eJI0MPOU3BOIUTEND;

- CTapIlIui METOJUCT;

- TTIaBHBIN OyXxTranrep.

4. Ilepenaya nepcoHaIbHBIX JAHHBIX PA00OTHHKA

4.1. Tlpu mnepemaye TEPCOHANBHBIX JaHHBIX pPaOOTHHKA pabOTOAATENb JODKEH COOJI0IaTh
CIIeyIOIIHEe TPeOOBaHUS:

- He coo0IaTh NMepcoHaJbHbIE JaHHbIC PAOOTHUKA TPEThEW CTOpOHE 0€3 MUCHMEHHOTO COTJIACHS
paboTHHKa, 32 UCKIIOUYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOJMMO B IENISIX NPEAYIPEkKACHUS YTPO3bl KU3HU
U 3/0pOBbI0 pabOTHHKA, a TaKkKe B JPYrHMX Clydasx, [PeAyCMOTPEHHBIX TpPYAOBBIM KOJIEKCOM
Poccuiickoit @enepannu uim HHBIMH (hefiepaibHBIMU 3aKOHAMU;

- He co00IaTh NMepcoHalIbHbIE TaHHbIE PAOOTHUKA B KOMMEPUYECKUX IIeJIIX 0e3 ero MUCbMEHHOTO
coriacus;

- TpeNyNpeauTh JIMII, MONYYarolluX MepCOHaNIbHbIE JaHHbIE paOOTHUKA, O TOM, YTO ATHU JaHHBIE
MOTYT OBITh HCIIOJIb30BaHbl JIUIIb B LEJSX, A KOTOPBIX OHM COOOIIEHBI, U TPeOOBaTh OT STHX JIHII
MOJTBEPXKJEHUSI TOTrO, 4YTO A3TO MpaBwio coOmroAeHo. Jluma, momywarouiye mHepcoHANbHBIE IaHHbBIE
paboTHHKa, 0053aHBI COOJIIOIATh PEKUM CEKPETHOCTU (KOH(UICHIIMAIBHOCTH);

- OCYIIECTBIIATh Iepefady MNEepCOHANbHBIX IaHHBIX pPAOOTHHKA B MpeJesax OpraHu3aluu B
COOTBETCTBUH C JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, C KOTOPBIM paOOTHHK JOJDKEH OBITh O3HAKOMIIEH IO
pocIuCh;

- paspemiaTb JIOCTYIl K TIEPCOHAJIBHBIM JaHHBIM pPAa0OTHUKOB TOJBKO  CIELHAIBHO
YIIOJHOMOYEHHBIM JIMIIaM, MpPH 3TOM yKa3aHHBIE JMIA JODKHBI MMETh MPaBO IOIy4aTh TOJBKO Te
nepcoHaIbHbIe JaHHbIe pa00THUKA, KOTOPhIE HEOOXOAUMBI JJIsl BBITOJTHEHHUS KOHKPETHBIX (DYHKITHIA;

- HE 3ampamuBaTh HHPOPMAIMIO O COCTOSHUU 3/I0pOBbS pabOTHHKA, 3a HCKIIOYEHHEM TeX
CBEJICHUI, KOTOPBIE OTHOCATCS K BOIPOCY O BO3MOXXHOCTH BBIINIOJIHEHUS] paA0OTHUKOM TPYAOBOH (hyHKIIUH;

- IepenaBaTh MEPCOHAIbHBIE JaHHbIE PAOOTHHMKA MPEACTABUTENSIM paOOTHUKOB B TMOPSJIKE,
ycTaHOBIIEHHOM TpynoBbiM KojaekcoMm Poccuiickoit @enepannu 1 MHBIMU (peepaibHBIME 3aKOHAMHM, U
OTpaHUYMBATH 3Ty HHGOOPMALMIO TOJHKO TEMH IEPCOHATBHBIMM JAaHHBIMU pabOTHUKA, KOTOpHIE
HEOOXOMMBI JJIs1 BBIIIOJTHEHUSI YKa3aHHBIMH MIPEACTABUTEIAMU X (QYHKLIUH.

4.2. Bce cBeneHus o rnepenaye MEpPCOHANbHBIX JAaHHBIX PAOOTHHKA YUYUTHIBAIOTCS ISl KOHTPOJIS
PaBOMEPHOCTH UCIIOJIB30BAHUS JAHHOW MH(POPMALIUH JIMI[AMH, €€ MTOTyYUBIINMHU.

4.3. [lepenavya nepcoHaNbHBIX TaHHBIX 10 3alIpOcaM TPETHUX JIUII, €CIIM TaKas Iepegada npsmMo He
MPENyCMOTPEHA 3aKOHOAaTeNbcTBOM Poccuiickoin denepanuu, JOMYCKAETCs UCKIKOYUTEIBHO C COrIacus
paboTHUKAa Ha OOpabOTKYy €ro MepCOHANbHBIX JAaHHBIX B YaCTH WX MNPEIOCTaBICHUS WM COTJIacus Ha
pacnpoCTpaHEHUE NEPCOHABHBIX JAHHbIX.

4.4. Tlepenaua mH(OpMAIUHU, COAEPIKAIIEH CBEIEHUS O MEPCOHAIBHBIX JTaHHBIX PAOOTHHUKOB, IO
TeneoHy, B CBSI3M C HEBO3MOXXHOCTBIO MJICHTU(MKALMU JIMIA, 3alpalidBaioNIero HH(OpMaIHIo,
3arperiaercs.

4.5. Cornacue Ha 00pabOTKy MEPCOHATBHBIX JAaHHBIX, Pa3pEUICHHBIX PAaOOTHUKOM, O0(pOpPMIIIETCS
OTIENbHO OT WHBIX corjlacuii paboTHHWKA Ha 00pabOTKYy €ro MepcoHalIbHBIX JaHHBIX. PaboTomarerns
oOecrieunBaeT pabOTHUKY BO3MOXKHOCTb OINPENEIUTh NEepedyeHb MNEPCOHANBHBIX ITaHHBIX MO KaXIOH
KaTeropuy MEepCOHANBHBIX JAHHBIX, YKa3aHHOM B cOrjlacMM Ha OOpabOTKy MNEpCOHANbHBIX JaHHBIX,
pa3peuIeHHbIX CYObEKTOM MEPCOHATBHBIX JAHHBIX JJIS1 paCIPOCTPAHEHHUS.



4.6. B cormacuu Ha 0OpabOTKY NEPCOHANBHBIX JAHHBIX, Pa3pELICHHBIX pPaOOTHUKOM IS
pacnpocTpaHeHus, OH BIpPaBe YCTaHOBUTH 3alpeThl Ha mepeaady (KpoMe IMpeloCTaBIeHUs T0CTyIa) ITHUX
NePCOHANBHBIX JIAHHBIX paboToAaTeNeM HEOTPAaHWYEHHOMY KPYTY JIMII, a TAaKXKe 3allpeThl Ha 00paboTKy
WM yCIIOBUSA 00pabOTKM (KpOME MOJYyYeHHUs JOCTYyMa) 3TUX IMEePCOHAIBHBIX JaHHBIX HEOTPAaHMYCHHBIM
KPYI'OM JIUII.

4.7. Tlepemaua (pacmpocTpaHEHHE, TPEIOCTaBICHUE, JOCTYN) TMEPCOHAIBHBIX JaHHBIX,
pa3peuIeHHbIX paOOTHUKOM JJIsl paclpoCTpaHeHHs, JOJDKHA OBITh MpEKpalieHa B JI000e BpeMs IO ero
TpeOOBaHMIO. YKa3aHHbBIC B JaHHOM TpeOOBaHWHU MEPCOHAIbHBIC JaHHBIE MOTYT 00pa0aThIBATHCS TOIBKO
paboTonarenem.

5. IIpaBa pa0OTHUKOB B LeJIsIX 00ecredYeHUs 3aAMUThI EPCOHATBbHBIX TAHHBIX, XPAHALIMXCH Y
paboTronarens

5.1. B mensax oOecnedeHus 3alllUThl MEPCOHAJBHBIX JAHHBIX, XpaHAMMXCA y paboTonarens,
pabOTHHUKH UMEIOT MPaBO Ha:

- TIOJIHYIO0 MH(pOPMAIMIO 00 WX MEPCOHATBHBIX JAaHHBIX U 00pabOTKE 3THX JAaHHBIX, B TOM YHCJIE
COZePKALYIO:

noATBepkaeHre (DakTa 00pabOTKH MEPCOHATBHBIX JaHHBIX pad0TOAATEIICM;

MIPABOBBIE OCHOBAHMS U LIETTH 00paOOTKH MEPCOHATBHBIX JTaHHBIX;

1IeJIM ¥ IPUMEHsIEMbIE paboToaTeIeM CIOCOObl 00PaOOTKU MEPCOHAIBHBIX TAHHBIX;

CpOKH 00pabOTKU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE CPOKH MX XPaHEHHUS;

nH(pOpMaIro 00 OCYIIECTBICHHOW WK O MPE/IOJIaraeMO TpaHCTPAaHUYHON TMepeade JaHHBIX;

UHpOpMALIMI0O O crocobax HCImodHeHus paborojaareneM o00si3aHHOCTEW mpu  00paboTke
MEPCOHANBHBIX JTaHHBIX;

- CBOOOIHBIM OECTIaTHBIM JOCTYN K CBOMM II€PCOHATBHBIM JaHHBIM, BKJIIOYas MPaBO Ha
MOJIYYeHHE KOIMMMA JTF0OOW 3aIluCH, COJEpKalleld MepcoHaIbHBIC AaHHBIC PaOOTHHKA, 3a HUCKIIOYCHHEM
CIIy4aeB, MMPEIYCMOTPEHHBIX ()eIepaIbHBIM 3aKOHOM;

- OIpeJielIeHne CBOMX IMPEICTaBUTENEH IS 3alllUThl CBOMX MEPCOHATbHBIX JaHHBIX;

- IOCTYI K OTHOCSIIMMCS K HUM MEIUIUHCKUM JaHHBIM C TIOMOIIbIO MEAUIIMHCKOTO CIICIIHATNCTa
0 MX BBIOOPY;

- TpeboBaHHME 00 WCKIIOYCHHHM WM HCIPABICHUM HEBEPHBIX WU HEMOIHBIX IEePCOHATBHBIX
JIAaHHBIX, a TaK)Ke JTaHHBIX, 00pabOTaHHBIX ¢ HapylmieHHeM TpeboBaHui TpymoBoro kojaekca Poccuiickoit
Oenepanyu WM WHOTO (enepaibHOTO 3akoHa. [Ipu oTkaze paboromarenss MCKIIOYUTh WIH HCIPABUTH
NepCcOHANbHbIE JaHHbIe paOOTHUKA OH MMEET NpaBO 3asBUTh B MUCbMEHHOW (opMe paboromarento o
CBOEM HECOIJaCMM C COOTBETCTBYIOLUIMM OOOCHOBAaHHMEM TaKOro Hecoriacus. llepcoHasibHbIE IaHHBIC
OILICHOYHOT'0 XapakTepa pabOTHUK UMEET MPaBoO JOMOJHUTH 3asBJICHHEM, BHIPAKAIOLIUM €r0 COOCTBEHHYIO
TOUKY 3PCHHS;

- TpeboBaHne 00 wW3BemICHUH pPabOTOmaTeNeM BCEX JIMIl, KOTOPHIM paHee OBbLIM COOOIICHBI
HEBEpHBIC WJIM HETOJHBIE MepCOHANbHBIC JaHHBbIE pabOTHHKA, 000 BCEX NPOU3BEIEHHBIX B HHX
UCKJTIOYEHUSIX, UCTIPABIICHUSIX WU JTOTIOJHEHHSIX;

- o0kaloBaHME B CyJ JIIOOBIX HENMPAaBOMEPHBIX NEHCTBUN Win Oe3nedcTBHs paboTomarens IMpH
00paboTKe U 3aIUTe €r0 MEPCOHATBHBIX TAHHBIX.

6. OTBeTCTBEHHOCTH 32 HAPYLICHHE HOPM, PeryJIMPYIOIX 00padoTKy M 3aIIHUTY NePCOHAJBHBIX
JAHHBIX pa0dOTHUKA

6.1. Jluma, BUHOBHBIE B HApPYLICHUHM HOPM, PETYIUPYIOIIUX MOJydeHHEe, oOpabOTKy M 3alluTy
NEPCOHANBHBIX  JIaHHBIX pabOTHMKA, TPUBIEKAIOTCA K JAMCUUIUIMHAPHOM ¥ MaTepuanbHON



OTBETCTBEHHOCTU B IOPSJKE, YCTAHOBIECHHOM TpynoBeIM KonekcoMm Poccuiickoit denepanuu U MHBIMU
(GenepanbHBIMH 3aKOHAMM, a TaKKe IPHUBIEKAIOTCA K TIPA’KAAHCKO-NPABOBOM, aJMUHHCTPATUBHON u
YTOJIOBHOM OTBETCTBEHHOCTH B MOPSKE, YCTAHOBICHHOM (e/iepabHBIMHU 3aKOHAMH.

6.2. MopanbsHbIil Bpe, MPUYNHEHHBINH PaOOTHUKY BCIIEJCTBUE HAPYIICHUS €r0 IpaB, HAPYIICHUS
npaBuiI 00pabOTKU MEPCOHATBHBIX JaHHBIX, YCTAHOBIECHHBIX (heIepaibHBIM 3aKOHOIATEIBCTBOM, a TAKXKe
TpeOOBaHMI K 3alllUTe NEPCOHANbHBIX MJAHHBIX, MOJUIEXKHUT BO3MEIIEHUIO B COOTBETCTBUU C
3aKoHOAaTenbCcTBOM Poccuiickonn @Penepauuu. Bo3MmeleHue MOPaJIbHOIO BpeAa OCYLIECTBIISAETCS
HE3aBUCHMO OT BO3MEUICHUSI UMYILIECTBEHHOTO BPEa U IIOHECEHHBIX PAOOTHUKOM YOBITKOB.

7. 3aKII0YNTEIbHbIE MOJI0KEHUS

7.1. Hacrosiiiee nojio’keHre BCTyNaeT B CUIIy C MOMEHTA €0 YTBEPKICHUS.

7.2. PaboTtonarens obecreunBaeT HEOTPAaHUUYEHHBIN JOCTYI K HACTOSAIIEMY TOKYMEHTY.

7.3. Hacrosmiee moJIOKEHUE MOBOAUTCS OO CBEIEHUS BCEX pPAOOTHUKOB IMEPCOHAIBHO IO
pOCIIUCH.

C 1m0J10)XKEHUEM O3HAKOMIICHBI:

N @. U. O. paboTHUKa Hata [Tonmuck

n/a
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